Updating Application Status

1. Locate the "Volunteer Opportunities" Tab on the top of your volunteer coordinator homepage
2. Click on the opportunity that has Volunteer Application statuses that are needing to be changed
3. Click the "Volunteers" tab within the opportunity
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4. Clickthe "Update Application Status" button
+ Foll | Edi | | v

E Volunteer Opportunity

Demo - Knowledge Articles

Status Ste

Recruitment Active War In The Pacific National Historical Park

Recruitment Scheduled Active Post-Recruitment Canceled

Opportunity Preview Staff Access Volunteers Create Onboarding Tasks Assign Onboarding Task Time Log Chatter Activity History QR Code Files

3 Applications (1) #-|[e
1 itern « Updated a few seconds ago S
Volurtesr Type ~ | Voluntesr Name v | Email Address © | TotalHours -  Application Status | Status Date ~

Registered 83yiee Bales-Woods baylesgparkison@gmailcom 0.00 Submitted 172172025 =
‘ ’
view &

5. Click onthe dropdown menu to update the volunteer’s status a then select "Next"
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6. Selectthe checkbox next to the desired Volunteer Application you want to update the status on and then

select "Save".
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7. Thevolunteer Application Status is now updated





